More Details on the Book

     Part I of the book is based on a course in writing that I taught for several years at ISU. The following is a summary of each of the chapters.
Getting Started:
1.  Make sure your topic is sharply focused, and that you have a strong 

     interest in it.

2.  Don’t skimp on research. Include both research on the internet and at the 

     library. Also get any interviews you will need.

3.  Organize your material carefully. Go through it several times to reinforce

      it in your mind. Make up an outline.

4.  Write your first draft fast without censoring yourself. Don’t stop; let it 

      “flow.”

5.  Read it through, then begin revising paragraph by paragraph. Or, if you 

     prefer, put it away and write a new draft.

Write the Way You Talk:

1.  Before you write, get the details straight in your mind. Spend some time 

     “writing it” in  your head.

2.  Put yourself in your reader’s boots. Ask yourself what questions he might

     have, and answer them.

3.  Write the way you talk. Pretend a friend is across the desk from you.

      Relax and tell him the story.

4.  To make your writing sound like talk:

      a) Use personal pronouns.
      b) Use contractions.
      c) Ask questions.
      d) Put prepositions at the end of sentences.

      e) Leave out “that.”

5.  Use simple language. Talk directly and to the point.

6.  Put feelings into your writing. If you feel strongly about something, say

     so.

7.  Let yourself go every so often. Try writing differently.

Make it Readable:

1.  Vary your sentence length. Include a few short sentences and a few long

     ones.
2.  Vary your sentence structure.

3.  Use simple words. Look for words with several syllables and replace 

     them, if possible, with simpler words.

4.  Make sure each sentence is linked to the one that precedes it. Keep the 

     reader “on track.”

5.  Feed the reader information at a rate he can grasp it. Don’t overload your 

     sentences.

6.  Use priming before and reinforcement after big thought to help space 

      them out.

Make it Personal:

1.  If the reader is to buy and enjoy your book you must come across as a 

     likeable person. Do this in the following way.

2.  Use personal pronouns frequently.

3.  Write in a conversational way.

4.  Use “casual” words occasionally.

5.  Write from the heart occasionally.

6.  Be yourself.

Make it Memorable:

1.  Write about people as much as possible.

2.  Characterize them.

3.  Tell a story about them.

4.  Use the classic story outline

         a) Complication

         b) Developments

         c) Resolution

5.  Introduce line by line tension.

6. Make the climax dramatic.

7.  Use emotion in your stories.

8.  Occasionally, use short stories or anecdotes about yourself.
Make it “Sparkle”:
1.  Add pizzaz

     a) Exclamations and commands.

     b) Incomplete sentences.

     c) Questions.

2.  Add emphasis

     a) By pause.

     b) At beginning or end of sentence.

     c) By repetition.

3.  Use metaphors and similes.

4.  Use strong verbs. Avoid the passive voice.

5.  Use alliteration and personification.

The Three C’s: Clutter, Clarity, and Continuity:

1.  Everything you write needs revision.

2.  Get rid of all clutter. This includes words that are not needed and 

     redundancies.

3.  Don’t use “it” as a subject. Don’t use negative statements, qualifiers, or

     idle words.

4.  Be careful of the words “of” and “suddenly.”

5.  Write for clarity. Make sure every sentence is clear. 

6.  Make sure your writing is smooth.

Unity, Coherence, and Originality:

1.  Make sure each sentence and each paragraph is related in some way to
     the overall topic.

2.  Make sure your chapter or article has an overall logical structure.

3.  Make sure everything you write is as original as possible.

Developing Voice (and Style):

1.  To develop voice, do the following.

2.  Relax and develop self-confidence in your writing.

3.  Write a lot. Write in your writing book every day.

4.  Learn to “soak up” a favorite author. Read his writing carefully, watching 

     for stylistic devices.

5.  Learn to “free write” Practise it.

6.  Continually compare your writing to the best. If it doesn’t measure up,

     change it.

7.  Give yourself little “pep talks” as you write.
